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In response to adding data to your personal web page please read the following directions:

· Open Internet Explorer

· Type in www.jwhallahan.com/teachers/admin
· Type in your name (ex:  sheetzp) Use your own name please
· Type in your password (check with Andy to see if yours has reverted back to the old password

· You have arrived at the “edit” section of your personal web page; this is the section where you manage changes, additions, deletions, and corrections to your web page which the students and parents can view

· Use “manage news post” for announcements or “all-year” encouragement

· The expiration date will automatically expire your notation, you do not have to delete material if you entered an expiration date

· Use “manage documents” to add the actual document, rubric, memo to your web page – once you save documents to your “H” drive they can easily be retrieved from your “H” drive and added to your web page

· Use “manage assignments” to post assignments for each of your classes.  You can post an expiration date and incorporate new lesson plans with each document

· You can also clearly designate the task in which the students are to perform each function

· Use the “manage links” function  to add websites to your web page in which the students can refer to for added verification or research

· Also, don’t forget to add webquest documentations so you can use them in an actual classroom setting for one class period

· Requiring students to access your web page will introduce them to our technology and also develop their skills for further global explorations

· I am using several webquests for E-Business so the students can design and implement a strong Business Plan regarding financial management

Also, our email is back “up and running”.  I guess our technology  committee can give you the update on accessing email.

